
Kurukshetra University, Kurukshetra 
(Established by the State Legislature Act XII of 1956) 

A+ Grade, NAAC Accredited 
No.: COE/LAB/2018/158  

Date: 05/12/2018 
 

To 
 The Principals/Directors 
 Of all UG/PG Colleges/Institutes affiliated to KUK. 
 
Subject:  Regarding Online Submission of Internal Assessments and Practical Awards of 

UG/PG 1st and 3rd semester examinations (Full and Reappear) held in Nov./Dec. 
2018.  

 
Sir/Madam, 

With reference to the online examination application forms of 1st and 3rd semester 

(Full papers and Reappear) of all UG/PG examinations being held in Nov./Dec. 2018, it is apprised 

that the respective college portal for receiving Internal Assessments and Practical Awards will be 

made operational w.e.f. 05/12/2018 till 24/12/2018.  After the expiry of last date i.e. 24/12/2018, the 

Internal Assessments along with the penalty fee @ Rs. 25 per candidate per subject shall be charged 

from the College/Department/Institute concerned vide University Notification No. Exam 

Enq/15/945-1400 Dated 22/04/2015 (copy enclosed) till 31/12/2018 through offline mode. Further, 

no Internal Assessments will be accepted after 31/12/2018 in any case and thereafter the 

candidates would be awarded propionate awards. 

In this context, the detailed instructions are attached and are also available on the 

link “New Notifications or Letters” on the examination portal. 

Therefore, the Colleges/Institutes are requested to initiate the process of feeding 

Internal Assessments and Practical Awards of the students against University allotted roll no.(s).  

For any query, kindly contact at 7082113136, 7082113029, 01744238890 OR email at 

examlab@kuk.ac.in from 9:00 am to 5:00 pm (from Monday-Friday) on working days.  

We solicit your kind cooperation.  

 
                              System Analyst 

for Controller of Examinations 
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Instructions to fill Internal Assessments and Practical Awards through Online Mode 

Kurukshetra University has procured the examination application forms of 1st and 3rd 

semester (Fresh and Reappear) for all UG/PG examinations w.e.f. Nov./Dec. 2018 through online 

mode.  Continuing with the next phase in the same line, it has been decided to take Internal 

Assessments and Practical awards for the same through online mode w.e.f. 05/12/2018 till 

24/12/2018. After the expiry of last date i.e. 24/12/2018, the Internal Assessments along with the 

penalty fee @ Rs. 25 per candidate per subject shall be charged from the 

College/Department/Institute concerned vide University Notification No. Exam Enq/15/945-1400 

Dated 22/04/2015 (copy enclosed) till 31/12/2018 through offline mode. Further, no Internal 

Assessments will be accepted after 31/12/2018 in any case and thereafter the candidates would 

be awarded propionate awards. 

The steps for filling Internal Assessment and Practical awards are as follows: 

1. Visit www.kuk.ac.in > Click on the link Online Exam Forms > Click on Univ. /College Login. 
2. Go to Students and click on the link Internal Marks Entry Form or Practical Marks Entry 

Form whichever is applicable. 
3. Fill all the requisite fields like class, exam type (Full Papers or Reappear), semester, subjects, 

range of university roll no.(s), examiner id (in case of practical only) etc. and select the 
populate button that will display all the records of that particular class.  

4. Enter the awards and click on „Save as Draft‟ to save the awards. Kindly note that the awards 
will be saved as draft/rough and is editable as many times until finally submitted using „Final 
Submission‟ button.  

5. For printing or previewing, first populate the awards and then, take the draft printout 
through print button for checking/verifying from the concerned teacher.  

6. Mark the student as „Absent‟ by enabling the checkbox being provided, if a student is absent 
in Internal Assessment OR Practical Awards. 

7. The Internal Assessment and Practical Awards shall be finally submitted by clicking the „Final 
Submission‟ button upon duly verification by the concerned College/Institute/Department.  

8. Kindly note that internal awards can be changed or entered after the Final Submission and 
before the expiry of the last date of Internal Assessments with the prior permission of the 
Principal/Chairperson/Director of the College/Department/Institute only.  For obtaining the 
permission to edit/enter the Internal Assessment and Practical Awards, click on Edit button; 
an OTP will be sent on the registered mobile number of the Principal/Chairperson/Director 
of the College/Department/Institute; upon entering which, the editing can take place. Once 
the requisite editing has been made, click on „Save as Draft‟ and then click on „Final 
Submission‟. 

9. The College/Department/Institute shall ensure that the Internal Assessments for no student 
will be left blank as it will not be accepted by the system. 

10. Further, to save the document in .pdf format, first click on the populate button and then 
click on „pdf‟ button. 

11. The concerned college will submit the verified, stamped and signed hard copy of final 
Internal Assessments to the university within three days of the last date of online submission 
to the dealing persons of the Examination Branch as practiced earlier. 

12. In context of Practical Awards, it has been decided that concerned 
College/Department/Institute will fill the practical awards through online mode as provided 
by the external examiner. After being crosschecked and signed by the external examiner, the 
same will be sent to the university as per past practice. 

13. After the expiry of last date, the pdf report of Internal Assessment and Practical Awards for 
selected session can also be obtained by using the tab Reportings > Internal Assessment 
Reports Or Practical Awards Report.   

14. In case, the Practicals are conducted beyond the expiry of last date; then such 
College/Department/Institute may send their requests through email and thereafter, they 
will be allowed to enter the Practical awards through online mode. 

15. All the requests in context of subject change (if any) of students may be reported to the 
Computer Lab., Examination Wing-II, KUK along with a fee of Rs.100 per subject at the 
earliest possible. 

http://www.kuk.ac.in/


KURUKSHETRA UNIVERSITY KURUKSIIE-TRA
" " 'iir*tritr't.a 

uv the Slate Legislature A-ct Xll ol 1956 t

('A*' Grade' NAAC Accredlted)

No. RII/SIVES-VlI/19/
Dated

To,

All the PrinciPals
of all ttr" affiiiated tnstitutes/Colleges'

Kurukshetra Univelsity, Kurukshetra

Sir,Madam.

The Vice-Chancello! has ordered that I[temal Assessment awards

list be sent to the concemed Result Branch throuBh E-mail in Pf)t version onll

\trith a hard copy duly signed by the P ncipal concemed You are therctbrc'

requested to send the lntemal Assessment and practical awards of all scmesters l

courses which are not covered under online mode' as a soft copy in PDF formai

on the respedive e-mail IDs of D' R / A R / Admn Officer of the Resutt

Branch and SecrecY Branch'

The above instructions are conveyed tbr sftict compliance

--s/ -
Sr. Admn' Oflicer (R-lI)

Etrdsr. No. Rrl/s-r v t[s'vtt/tv fui?1 'Dated" I'el! l l'1" '

l.

2.

4.
5.

6.
1.

Copy of the above is forwarded to the tbllowing for intbrmation and

ncccssary action; ..-...., , ..,, K I t

i!i."","rlAu,or"u,i"n and Electronic lntbrmatior Management Cell' KtlK

iiiil'r,.'r.or.u ," 
"pload 

the same on the uni\ ersity wcbsite'

8li;"';' l;;-v;Jchuncellor, KUK (for kind information oi the

Vice-Chancellor).
Srstem AnalYst. ComPuter Lab' KUK

il *.'ia.'[.i 
^at 

n. bffitet ore*ams - land lll' KUK

Assistanr Registrar (l::::")J' {Y-I trtormarion of rhe Regisrrar. KU K )

^ R .)/o Reoistrar. KUK (tor klnd
'o: i""3";"",i;';i;;;i;;;'' KUK (ror kind inrormation or thc

Controller of Examinations, KUK)'

@
n. OIfiSr. Adm cer (R-ll)



K uruk sh etra  U niv ers ity , K ur uk sh etra  
(E stab l ish ed  by th e S ta te L eg isla tu r e A ct -X I I o f 1 956 )  

(A +  G rad e, N A A C  A c cr ed i ted)  

 

N o .:  C O E / L a b / 2 0 1 9 / 34 6   

D a te :  1 1 / 0 4 / 2 0 1 9   

T o  

T h e  P rin cip a ls/ D ire ct o rs  

o f  a ll U G / P G  C o lle ge s/ In st itu te s a f f ilia te d  t o  K U K .  

 

S u b je ct:   R e ga rd in g O n lin e  S u b m issio n  o f  In te rn a l A sse ssm e n ts a n d  P ra ct ica l  

A w a rd s fo r 2 n d  a n d  4 th  se m e ste r (F u ll  p ap er  an d  R eap p ear)  of  a l l  U G /PG  

cou rses  for  th e  exam in ation s  to  b e  h e ld  in  M ay/Ju n e  2019 . 

R e fe re n ce:   N o . C P -IV / 2 0 1 9 / 8 9 6 7 -91 2 0  d a te d  0 3 / 0 4 / 2 01 9 , K u ru k sh e tra 

U n iv e rsity , K u ru k sh e tra . 

 

S ir/ M a d a m , 

In  c o n tin u a tio n  to  th e  le tte r re fe rre d  a b o v e  re g a rd in g  th e  c o n d u c t  o f P ra c tica l 

E x a m in a tio n  w .e .f. 1 1 / 0 4 / 2 0 1 9  to  2 5 / 0 4 / 2 0 1 9 ; i t  is  s ta te d  th a t  th e  C o l le g e ’s / In s titu te ’s  

p o rta l fo r o n lin e  s u b m iss io n  o f In te rn a l A s s e s sm e n ts  a n d  P ra c tic a l a w a rd s  fo r  2 n d  a n d  4 t h 

s e m es te r (F u ll  paper  and  R eappear)  o f  a ll  U G /P G  cou rses  fo r  the  exam inations  to  be  he ld  in 

M ay /June  2019  w ill b e  m a d e  o p e ra tio n a l w .e .f. 1 5 / 0 4 / 2 0 1 9  to  1 5 / 0 5 / 2 0 1 9 .  

A fte r th e  e x p iry  o f la s t  d a te  i .e . 1 5 / 0 5 / 2 0 1 9 , th e  In te rn a l  A s s e s s m e n ts  a lo n g  

w ith  th e  p e n a lty  fe e  @  R s . 2 5  p e r  s tu d e n t  p e r s u b je c t  s h a l l b e  c h a rg e d  fro m  th e  

C o lle g e / In s titu te  co n c e rn e d  v id e  U niv e rs ity  N otific a tio n  N o . E x am  E n q / 1 5 / 9 4 5-1 4 0 0  

D a te d  2 2 / 0 4 / 2 0 1 5  ( c o p y  e n c lo s e d )  t i ll 2 2 / 0 5 / 2 0 1 9  th ro u g h  o fflin e  m o d e . T h e re a fte r , n o  

In te rn a l A sse ssm e n ts sh a ll b e  a cce p te d  a fte r 2 2 / 0 5 / 2 0 1 9  in  a n y  ca se  a n d  th e  s tu d e n ts   

w o u ld  b e  a w a r d e d  p ro p o rtio n a t e  m a rks . 

In  th is  c o n te xt , th e  d e tai le d  in s tru c tio n s  re g a rd in g  o n lin e  s u b m is sio n  o f 

In te rn a l  A s s e s s m e n ts / P ra c tic a l A w a rd s  a re  a tta c h e d  a lo n g  w ith  th e  le tte r. T h e re fo re , th e  

C o lle g e s / In s titu te s  a re  re q u e s te d  to  in itia te  th e  p ro c es s  o f fe e d in g  In te rn a l A s s e s sm e n ts 

a n d  P ra c tic a l A w a rd s  o f th e  s tu d e n ts  a g a in s t  U n iv e rsity  a llo tte d  ro ll n o .( s ) .   

F o r a n y  q u e ry , kin d ly  c o n ta c t  a t  7 0 8 2 1 1 3 1 3 6 , 7 0 8 2 1 1 3 0 2 9 , e m a il a t  

e x a m la b @ ku k.a c .in  fro m  9 :0 0  a m  to  5 :0 0  p m  ( fro m  M o n d a y -F rid a y )  o n  w o rkin g  d a y s .  
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In stru ct io n s / S te p s  t o  f ill  In te rn a l A s se ssm e n ts &  P ra cti ca l A w a rd s th ro u gh  O n lin e  

M o d e  

1 . V is it  w w w .ku k.a c .in  >  C lic k o n  th e  lin k O n lin e  E x a m  Fo rm s  >  C lic k o n  U n iv . / C o lle g e  

L o g in . 

2 . G o  to  S tu d e n ts  a n d  c lic k o n  th e  lin k In te rn a l M a r ks  E n try  F o rm  o r P ra c tic a l M a rks  

E n try  F o rm  w h ic h e v e r is  a p p lic a b le . 

3 . F ill a ll th e  re q u is ite  fie ld s  like  c la s s , ex a m  ty p e  (F u ll P a p e rs  o r R e a p p e a r) , s e m e s te r, 

s u b je c ts , ra n g e  o f u n iv e rs ity  ro ll n o .( s ) , e x a m in e r id  ( in  c a s e  o f p ra c tic a l o n ly )  e tc . 

a n d  s e le c t  th e  p o p u la te  b u tto n  th a t  w ill  d is p la y  a ll  th e  re c o rd s  o f th a t  p a rtic u la r  

c la s s .  

4 . E n te r th e  a w a rd s  a n d  c lic k  o n  ‘S a v e  a s  D ra ft ’ to  s a v e  th e  a w a rd s . K in d ly  n o te  th a t  th e  

a w a rd s  w ill  b e  s a v e d  a s  d ra ft/ ro u g h  a n d  is  e d ita b le  a s  m a n y  t im e s  u n ti l fin a lly  

s u b m itte d  u s in g  ‘F in a l S u b m is sio n ’ b u tto n .  

5 . F o r p rin tin g  o r  p re v ie w in g , firs t  p o p u la te  th e  a w a rd s  a n d  th e n ,  ta ke  th e  d ra ft  

p rin to u t  th ro u g h  p rin t  b u tto n  fo r c h e c kin g / v e rify in g  fro m  th e  co n c e rn e d  te a c h e r.  

6 . M a rk th e  s tu d e n t  a s  ‘A b s e n t ’ b y  e n a b lin g  th e  c h e c kb o x  b e in g  p ro v id e d , i f a  s tu d e n t  is  

a b s e n t  in  In te rn a l A s s e s s m e n t O R  P ra c tic a l A w a rd s .  

7 . T h e  In te rn a l A s s e s s m e n t a n d  P ra c tic a l A w a rd s  s h a ll b e  fin a lly  s u b m itte d  b y  c lic kin g 

th e  ‘F in a l S u b m is s io n ’ b u tto n  u p o n  d u ly  v e rific a tio n  b y  th e  c o n c e rn e d  

C o lle g e / In s titu te / D e pa rtm e n t .  

8 . K in d ly  n o te  th a t  in te rn a l  a w a rd s  c a n  b e  c h a n g e d  o r  e n te re d  a fte r  th e  F in a l  

S u b m iss io n  a n d  b e fo re  th e  e x p iry  o f the  la s t  d a te  o f In te rn a l A s s e ss m e n ts  w ith  th e 

p rio r p e rm is sio n  o f th e  P rin c ip a l/ C h a irp e rso n / D ire c to r o f th e  

C o lle g e / D e p a rtm e n t/ In s titu te  o n ly .  F o r o b ta in in g  th e  p e rm is s io n  to  e d it/ e n te r th e  

In te rn a l A s s e s sm e n t a n d  P ra c tic a l A w a rd s , c lic k  o n  E d it  b u tto n ; a n  O T P  w ill b e  s e n t  

o n  th e  re g is te re d  m o bile  n u m b e r o f th e  P rin c ip a l/ C h a irp e rs o n / D ire c to r o f th e  

C o lle g e / D e p a rtm e n t/ In s titu te ; u p o n  e n te rin g  w h ic h , th e  e dit in g  ca n  ta ke  p la c e . 

O n c e  th e  re q u is ite  e d it in g  h a s  b e e n  m a d e , c lic k  o n  ‘S a v e  a s  D ra ft ’  a n d  th e n  c lic k  o n  

‘F in a l S u b m is sio n ’.  

9 . T h e  C o lle g e / D e p a rtm e n t/ In s titu te  s h a ll e n s u re  th a t  th e  In te rn a l  A s s e s s m e n ts  fo r n o  

s tu d e n t  w ill b e  le ft  b la n k  a s  i t  w ill n o t  b e  a c c e p te d  b y  th e  s y s te m . 

1 0 . F u rth e r, to  s a v e  th e  d o c u m e n t in  .p d f fo rm a t , firs t  c lic k o n  th e  p o p u la te  b u tto n  a n d  

th e n  c lic k o n  ‘p d f ’ b u tto n .  

1 1 . T h e  c o n c e rn e d  c o lle g e  w ill s u b m it  th e  v e rifie d , s ta m p e d  a n d  s ig n e d  h a rd  c o p y  o f 

fin a l In te rn a l A s s e s s m e n ts  to  th e  u n iv e rs ity  w ith in  th re e  d a y s  o f  th e  la s t  d a te  o f  

o n lin e  s u b m is s io n  to  th e  d e a lin g  p e rs o n s  o f the  E x am in a tio n  B ra n c h  a s  p ra c tic e d 

e a rlie r. 

1 2 . In  c o n te x t  o f P ra c tic a l A w a rd s , i t  h a s  b e e n  d e c id e d  th a t  c o n ce rn e d  

C o lle g e / D e p a rtm e n t/ In s titu te  w ill fi ll th e  p ra c tic a l a w a rd s  th ro u g h  o n lin e  m o de  a s 

p ro v id e d  b y  th e  e x te rn a l  e x a m in e r. A fte r b e in g  c ro s s c h e c ke d  a n d  s ig n e d  b y  th e  

e x te rn a l e x a m in e r, th e  s a m e  w ill  b e  s e n t  to  th e  u n iv e rs ity  a s  p e r  p a s t  p ra c tic e .  

H o w e v e r, in  c a s e  th e  p ra c tic a ls  h a v e  b e e n  c o n d u c te d  b e fo re  o p e n in g  o f th e  p o rta l  

b e fo re  1 5 / 0 4 / 2 0 1 9 , th e n , th e  C o l le g e s / In s titu te s  m a y  s u b m it  th e  s y s te m  g e n e ra te d 

h a rd  c o p y  o f th e  p ra c tica l a w a rd s  w ith o u t  th e  sig n a tu re s  o f th e  e x te rn a l e x a m in e r . 

In  s u c h  c a s e s , o n ly  th e  s e a l a n d  s ig n a tu re s  o f th e  P rin c ip a ls / D ire c to rs  o f th e  

C o lle g e s / In s titu te s  w o u ld  b e  re q u ire d . 
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1 3 . A fte r th e  e x p iry  o f th e  la s t  d a te , th e  p d f re p o rt  o f In te rn a l  A s s e s s m e n t a n d  P ra c tica l 

A w a rd s  fo r s e le c te d  s e s s io n  c a n  a ls o  b e  o b tain e d  b y  u s in g  th e  ta b  R e p o rtin gs  >  

In te rn a l A s s e s sm e n t R e p o rts  O r P ra c tic a l A w a rd s  R e p o rt .   

1 4 . In  c a s e , th e  P ra c tic a ls  a re  c o n d u c te d  b e yo n d  th e  e x piry  o f la s t  d a te  i .e . 1 5 / 0 5 / 2 0 1 9 ; 

th e n  s u c h  C o lle g e s / In s titu tes  m a y  s e n d  th eir re q u e s ts  fo r o p e n in g  o f th e  p o rta l fo r 

o n lin e  s u b m iss io n  o f P ra c tic a ls  th ro u g h  e m a il a n d  th e re a fte r, th e y  w ill  b e  a l lo w e d  to  

e n te r th e  P ra c tic a l a w a rd s  th ro u g h  o n lin e  m o d e .  

1 5 . A ll  th e  re q u e s ts  in  c o nte x t  o f s u b je c t  c h a n g e  ( i f a n y )  o f stu d e n ts  m a y  b e  re p o rte d  to 

th e  C o m p u te r L a b ., E x am in a tio n  W in g -II, K U K  a lo n g  w i th  a  fe e  o f R s .1 0 0  p e r s u b je c t 

a t  th e  e a rlie s t  p o s sib le  o th e rw is e  th e  c o lle g e s  w ill n o t  b e  a b le  to  fi ll  th e  in te rn a l  

a s s es s m e n ts  a g ain s t  co rre c t  s u b je c ts . 

W e  s o lic it  y o u r kin d  c o o p e ra tio n .  

 

 
S y ste m  A n a ly st/ P ro gra m m e r  

    fo r  C o n t ro lle r  o f  E x a m in a tio n s  

 



K uruk sh etra  U niv ers ity , K ur uk sh etra  
(E stab l ish ed  by th e S ta te L eg isla tu r e A ct -X I I o f 1 956 )  

(A +  G rad e, N A A C  A c cr ed i ted)  

 

N o.:  C O E /L ab /201 9 /288   

D a te :  20 /11 /20 19   

T o  

T h e  C h a irp erson /P r in c ip als /D irec tors  of 

1 . of  a l l  th e  U G /P G  C o lleges  aff il iated  to  K U K , 

2 . U n ivers ity  C o llege , K U K , 

3 . D ep artm en t o f  L aw , K U K , 

4 . D ep artm en t o f  E d u cation , 

5 . In st itute  o f  L aw , K U K , 

6 . In st itute  o f  M ass  C om m u n icat ion , K U K , 

7 . D ep artm en t o f  P h ys ica l  E d u cation , K U K , 

8 . D ep artm en t o f  F in e  A rts , K U K , 

9 . D ep artm en t o f  H ote l  an d  T ou r ism  M an agem en t, K U K . 

10 . T ap an  reh ab il ita tion  S oc iety  (P ragya  In st itute  for  E d u cation  an d  

T ra in in g  o f  H ear in g  Im p aired ) , K arn a l. 

 

S u b jec t:    

1 . R egard in g  p erm iss ion  to  op en  th e  p orta l  for  O n lin e  S u b m iss ion  o f 

In tern a l  A ssessm en ts  an d  P ract ica l  A w ard s  for  1
st

, 3
rd

 an d  5
th

 sem ester  o f 

a l l  U G /PG  cou rses  for  th e  exam in ation s  to  b e  h eld  in  N ov ./D ec . 2019 .  

2 . E xten s ion  o f  la s t  d a te  for  th e  S u b ject  ch an ge  a t  C o llege  L eve l  t il l 

15 /12 /2019 . 

 

S ir /M ad am , 

W ith  refe rence  to  the  receip t  o f  online  exam ination  applicat ion  fo rm s  o f  1
st

, 3
rd

 

an d  5
th

 sem ester  o f  al l U G /P G  cou rses  for  th e  exam in ation s  to  b e  h e ld  in  N ov ./D ec . 2019 , i t 

is  s tated  tha t  the  C ollege’s /In s ti tute ’s/D epartm ent’s  po rta l  fo r  online  subm iss ion  o f  In terna l 

A ssessm ents  and P ract ical  aw ards  for  the  sam e w il l be  m ade operat ional  w .e .f . 20 /11 /201 9 to 

15 /12 /201 9 .  

F u r the r , in  the  ligh t  o f  the  U n ive rsi ty  N o tif ica tion  N o . E xam  E nq /15 /945 -1400 

D a ted  22 /04 /2015  (copy  enc losed ) , no  In terna l  A ssessm en ts  sha ll  be  accep ted  in  any  case 

th rough  online m ode a fte r  the  e xp iry o f la st  date  i .e . 15/12 /2019  and therea fte r , the  In terna l 

A ssessm ents  along  w ith  the  penalty fee @  R s . 25 pe r cand idate  pe r  sub ject  m ay  be subm itted  by 

the  C o llege /D epartm ent/In s ti tute  concerned  through  o ff line  m ode  to the  re spect ive re sul t 

b ranches .  

In  th is  con text , the  de tai led  ins truc t ions  rega rding  on line  subm ission  o f  In terna l 

A ssessm ents /P rac tica l  A w ards  a re  at tached  a long  w ith  the  let ter . T here fore , the 

D epar tm ents /C o lleges/In st itu te s  are  requested  to  in i tia te  the  p rocess  o f  feeding  In terna l 

A ssessm ents  and  P ract ica l  A w ards  o f  the  s tuden ts  again st  U n ive rsi ty  al lot ted  ro l l  no .(s ) .   



F urthe r , the la st  date  fo r  the  change  o f subjec t w ith  a  fee  o f R s . 100  th rough 

on line  m ode  has  a lso  been  ex tended  t i ll  15 /12/2019 ;  the re fore , C o lleges /In s ti tute s /D epar tm en ts  

m ay  ensu re  tha t  the  Inte rnal  A ssessm en ts /P ract ica l  A w ards  shou ld  be  feeded  aga in st  the  co rrec t 

sub jec ts  on ly . 

F o r  any  query , k ind ly con tact  at  7082113136 , 7082113029  O R  em ail a t 

exam lab@ kuk .ac .in  f rom  9 :00  am  to  5:00  pm  (from  M onday -Fr iday )  on  w orking  days .  

In stru ction s /S teps  to  fi ll  In tern al  A ssessm en ts  &  P ract ical  A w ard s  th rou gh  O n lin e  M od e  

1 . V is i t  w w w .kuk .ac .in  >  C lick  on  the  l ink  O n line  E xam  F orm s >  C lick  on  U n iv . /C o llege  

L og in . 

2 . G o to  S tudents  and c lick  on the l ink Inte rnal  M arks  E ntry  F o rm  or  P ract ica l  M arks E n try 

F o rm  w h ichever  is  applicable . 

3 . F il l a ll  the  requisi te f ield s l ike  cla ss , exam  type (F u ll  P apers  or  R eappear) , sem este r , 

sub jec ts , range  o f  unive rsi ty  ro ll  no .(s ) , exam iner  id  ( in  case  o f  p ract ical  on ly)  e tc . and 

se lec t  the  popula te  button  tha t  w il l  disp lay  al l  the  reco rds  o f  tha t  pa r tic u la r  c la ss .  

4 . E nte r  the  aw ards  and  cl ick  on  ‘S ave  as  D raf t’  to  save  the  aw ards . K indly  no te  that  the 

aw ards  w il l  be saved  as  dra ft / rough and  is  ed i tab le  as  m any  t im es  un ti l  f inal ly  subm itted 

us ing  ‘F inal  S ubm ission ’  bu tton .  

5 . F or  p r in ting  o r  p rev iew ing , fi rs t  popu late  the  aw ards  and  then , take  the  d ra ft  p r intou t 

th rough  p rin t  button  for  check ing/ve rifying  f rom  the  concerned  teacher .  

6 . M ark  the  student  a s ‘A bsent’  by enabling the checkbox  be ing p rov ided , if  a studen t is 

absen t  in  In terna l  A ssessm ent O R  P rac t ica l  A w ards . 

7 . T he  In te rnal  A ssessm ent and  P ract ical  A w ards  sha l l  be  fina lly  subm itted  by  c l icking  the 

‘F ina l  S ubm ission ’  bu tton  upon  du ly  ve r ifica tion  by  the  concerned 

C ollege /In s ti tute /D epartm ent .  

8 . K ind ly  no te  tha t  in terna l aw ards can  be  changed o r en tered  af ter  the  Fina l S ubm iss ion 

and  be fo re  the  expiry  o f  the  la st  da te  o f  Inte rnal  A ssessm en ts  w ith  the  p rio r  pe rm iss ion  o f 

the  P r incipa l/C ha irpe rson/D irecto r  o f  the  C o llege /D epartm ent/In s ti tute  on ly .  F o r 

ob ta in ing  the  perm iss ion  to  ed it /ente r  the  Inte rnal  A sses sm en t and  Prac tica l  A w ards , cl ick 

on  E d it bu tton;  an O T P  w il l be  sen t on  the  reg iste red m obile num ber  o f the 

P r inc ipal /C hairpe rson /D irec to r  o f  the  C o llege /D epartm ent/In s ti tute ;  upon  en te ring  w h ich , 

the  ed i ting  can  take  p lace . O nce  the  requ isi te  ed i ting  has  been  m ade , c lick  on  ‘S ave  as 

D ra f t’  and  then  c lick  on  ‘Fina l  S ubm iss ion ’ . 

9 . T he  C o llege /D epar tm en t/In st itu te  shal l  en su re  that  the  In terna l  A ssessm en ts  fo r  no  

s tuden t  be  le ft  b lank  as  it  w il l  not  be  accep ted  by  the  sy stem . 

10 . F urthe r , to  save  the  docum ent in  .pd f  fo rm at, f irs t  c lick  on  the  popu la te  bu tton  and  then  

c l ick  on  ‘pd f’  button . 

11 . T he  concerned  C o llege /D epartm ent/In s ti tute  w il l  subm it  the  ve r if ied , s tam ped  and  s igned 

la te st  sy stem  generated  hard  copy  of  fina l In terna l A ssessm en ts to  the  unive rsi ty  w ith in 

th ree  days  o f  the  la st  da te  o f  on line  subm iss ion  to  the  dea l ing  pe rsons  o f  the  E xam inat ion 

B ranch  as  p rac ticed  ear l ie r  and  in  no  case , the  Inte rnal  A ssessm en ts  in  the  ha rd  copy 

shou ld  be  va ried  from  the  m arks  feeded  on  the  online  exam ination  por tal .  

12 . In  con tex t  of  P ract ical  A w ards , i t  has  been  dec ided  tha t  concerned 

C o llege /D epartm ent/In s ti tute  w ill  f il l  the  p ract ical  aw ards  through  on line  m ode  as 

mailto:examlab@kuk.ac.in
http://www.kuk.ac.in/


prov ided  by  the  ex te rnal  exam iner . A fte r  be ing  c rosschecked  and  s igned  by  the  ex terna l 

exam iner , the sam e  w ill  b e sen t to  the  unive rsi ty a s  per  past  prac tice .  F u rthe r , in  no case , 

the  P ract ical  A w ards  in  the ha rd  copy shou ld  be  va ried  from  the  m arks feeded  on the 

on line  exam ination  por tal . 

13 . In  case  the  P ract icals  have  been  conducted  be fore  opening  o f  the  po rta l  befo r e 

20 /11 /2019 , then , the  C o lleges /D epar tm en ts/In st itu te s m ay  feed  the  P rac tica l  A w ards 

upon  the  open ing  of  the  por tal  and  subm it  the  la te st  sy stem  generated  ha rd  copy  of  the 

p rac t ica l  aw ards  w ithout  the  s ignatu res  o f  the  ex terna l  exam iner . In  such  cases , on ly  the 

sea l  and  s ignatu res  o f  the  P r inc ipa ls/D irecto rs /C ha irperson  o f  the 

C o lleges /In s ti tute s/D epar tm en t  w ou ld  be  requ ired .  

14 . In  case , the  P ract icals  a re  conducted  beyond  the  expiry  o f  las t  da te  i .e . 15 /12 /2019 ;  then 

such  C o llege s /In s ti tute s/D epar tm en ts  m ay  send  the ir  requests  (on  let te r  head)  fo r  open ing 

o f  the po r ta l  fo r  O n line  S ubm iss ion  of  P ract ica ls A w ards  through  em ail  consequent  upon 

w h ich , they  shal l  be  al low ed  to  ente r  the  P ract ica l  aw ards  th rough  online  m ode . 

15 . A fte r  the  exp iry o f the las t  da te , the .pd f repo rt  of  In te rna l  A ssessm en t and  P rac tica l 

A w ards  fo r  se lec ted session  can  also  be  ob ta ined by  u sing  the  tab  R eportings  >  In terna l 

A ssessm ent R epo rts  O r  Prac tica l  A w ards  R epo rt .   

 

W e  so l ic i t  your  k ind  coopera tion . 

 

 

S ystem  A n a lyst/P rogram m er   

    for  C on tro ller  o f  E xam in ation s 

 



                Kurukshetra University, KurukshetraKurukshetra University, KurukshetraKurukshetra University, KurukshetraKurukshetra University, Kurukshetra    
          (Established by the State Legislature Act-XII of 1956) 

                 (A+ Grade, NAAC Accredited) 

 

No.: COE/Lab/2020/705A         

Date: 21/05/2020 

To 

The Chairpersons/Directors/Principals of 

1. all the UG/PG Colleges affiliated to KUK 

2. Institute of Law, KUK 

3. Department of Law, KUK 

4. Institute of Mass Communication and Media Technology, KUK 

5. Department of Physical Education, KUK 

6. Department of Fine Arts, KUK 

7. Department of Hotel and Tourism Management, KUK 

8. Department of Education, KUK 

9. University College (IIHS), KUK 

10. University College of Education (IITR), KUK  

 

Subject:  Regarding opening of the portal for online submission of Internal 

Assessments for 2
nd

, 4
th

 and 6
th

 semester of all UG/PG courses for the 

examinations to be held in July 2020. 

Sir/Madam, 

With reference to the receipt of online examination application forms of 2
nd

, 4
th

 

and 6
th

 semester of all UG/PG courses for the examinations to be held in July 2020, it is 

stated that the College’s/Institute’s/Department’s portal for online submission of Internal 

Assessments will be made operational w.e.f. 22/05/2020 to 10/06/2020.  

Further, no Internal Assessments shall be accepted in any case through online 

mode after the expiry of last date i.e. 10/06/2020 and thereafter, the Internal Assessments along 

with the penalty fee @ Rs. 25 per candidate per subject may be submitted by the 

College/Department/Institute concerned through offline mode to the respective result branches.  

In this context, the detailed instructions regarding online submission of Internal 

Assessments are attached along with the letter. Therefore, the Departments/Colleges/Institutes 

are requested to initiate the process of feeding Internal Assessments of the students against 

University allotted roll no.(s). 

For any query, kindly contact at 7082113136, 7082113029 OR email at 

examlab@kuk.ac.in from 9:00 am to 5:00 pm (from Monday-Friday) on working days.  

We solicit your kind cooperation. 

 
System Analyst  

       for Controller of Examinations  



 

Instructions/Steps to fill Internal Assessments through Online Mode 

1. Visit www.kuk.ac.in> Click on the link Online Exam Forms > Click on Univ. /College 

Login. 

2. Go to Students and click on the link Internal Marks Entry Form. 

3. Fill all the requisite fields like class, exam type (Full Papers or Reappear), semester, 

subjects, range of university roll no.(s) etc. and select the populate button that will 

display all the records of that particular class.  

4. Enter the awards and click on ‘Save as Draft’ to save the awards. Kindly note that the 

awards will be saved as draft/rough and is editable as many times until finally submitted 

using ‘Final Submission’ button.  

5. For printing or previewing, first populate the awards and then, take the draft printout 

through print button for checking/verifying from the concerned teacher.  

6. Mark the student as ‘Absent’ by enabling the checkbox being provided, in case a student 

is absent in Internal Assessment. 

7. The Internal Assessment shall be finally submitted by clicking the ‘Final Submission’ 

button upon duly verification by the concerned College/Institute/Department.  

8. Kindly note that Internal Awards can be changed or entered after the Final Submission 

and before the expiry of the last date of Internal Assessments with the prior permission of 

the Principal/Chairperson/Director of the College/Department/Institute only.  For 

obtaining the permission to edit/enter the Internal Assessment, click on Edit button; an 

OTP will be sent on the registered mobile number of the Principal/Chairperson/Director 

of the College/Department/Institute; upon entering which, the editing can take place. 

Once the requisite editing has been made, click on ‘Save as Draft’ and then click on 

‘Final Submission’. 

9. The College/Department/Institute shall ensure that the Internal Assessments for no 

student be left blank as it will not be accepted by the system. 

10. Further, to save the document in .pdf format, first click on the populate button and then 

click on ‘pdf’ button. 

11. The concerned College/Department/Institute will submit the verified, stamped and signed 

latest system generated hard copy of final Internal Assessments to the university within 

three days of the last date of online submission to the dealing persons of the Examination 

Branch as practiced earlier and in no case, the Internal Assessments in the hard copy 

should be varied from the marks feeded on the online examination portal. 

12. After the expiry of the last date, the .pdf report of Internal Assessment for selected 

session can also be obtained by using the tab Reportings> Internal Assessment Reports. 

13. In case, there is a mismatch of roll no. of any student with already assigned roll no. in 

previous examinations held in May/Dec. 2019; such cases may be reported by the 

Colleges/Departments/Institutes to the University for the correction of the Roll No. well 

in time through email in the below placed prescribed performa in order to avoid 11th 

hour chaos.  



 
14. The Colleges/Departments/Institutes have also been facilitated with the utility of subject 

change at their own end till 10/06/2020. Further, since the utility for the subject change 

has been made available on the college portal; therefore, the 

Colleges/Institutes/Departments are requested not to send the request for the subject 

change to the University as they will be able to do the same at their own end.   



Kurukshetra University, Kurukshetra
(Established by the State Legislature Act-XII of 1956)

(A+ Grade, NAAC Accredited)

No.: COE/Lab/2021/985
Date: 25/02/2021

To

The Chairperson/Principals/Directors of

1. of all the UG/PG Colleges affiliated to KUK,

2. University Teaching Departments (UTD(s)), KUK,

Subject:

Regarding opening of the Online Examination Portal for submission of

Internal Assessments and Practical Awards for odd semester examinations

of all UG/PG courses (Jan-March 2021).

Sir/Madam,
With reference to the receipt of online examination application forms of odd

semesters of all UG/PG courses for the Jan-March 2021 examinations, it is stated that the

portal for the online submission of Internal Assessments and Practical awards for the same

will be made operational w.e.f. 25/02/2021 to 25/03/2021.

Further, no Internal Assessments shall be accepted in any case through online

mode after the expiry of last date i.e. 25/03/2021 and thereafter, the Internal Assessments

along with the penalty fee @ Rs. 25 per candidate per subject vide University Notification

No. Exam Enq/15/945-1400 Dated 22/04/2015 may be submitted by the

College/Department/Institute concerned through offline mode to the respective result

branches.

Therefore, the Departments/Colleges/Institutes are requested to initiate the

process of feeding Internal Assessments and Practical Awards of the students against

University allotted roll no.(s).

NOTE:

1. In context of Practical Awards, it has been decided that concerned

College/Department/Institute will enter the practical awards as provided by the

external examiner through the online mode. After being crosschecked, stamped

(college/deptt./institute) and signed by the external examiner, the system

generated hard copy of the same will be submitted to the university. Further, in



no case, the Practical Awards in the hard copy should be varied from the marks

entered on the online examination portal.

2. In case, the Practicals have already been conducted by the

Colleges/Departments/Institutes before the opening of the portal then, the

Colleges/Departments/Institutes will enter the Practical Awards upon the

opening of the portal and submit the system generated hard copy of the practical

awards without the signatures of the external examiner to the university. In such

cases, only the seal and signatures of the Principals/Directors/Chairperson of the

Colleges/Institutes/Department would be required. However, the Practical

Awards in the hard copy submitted to the university should not be varied from the

marks entered on the online examination portal.

3. In case, the Practicals are conducted after the closing of the portal, then such

Colleges/Institutes/Departments will send their requests (on letter head) for

opening of the portal for Online Submission of Practicals Awards through email

consequent upon which, they shall be allowed to enter the Practical awards

through online mode. After entering the awards, the verified system generated

hardcopy of the same will be submitted to the university and in no case they

should be varied from the awards entered on the online portal.

4. The concerned College/Department/Institute will submit the verified, stamped

and signed latest system generated hard copy of final Internal Assessments to the

university within three days of the last date of online submission to the dealing

persons of the Examination Branch as practiced earlier and in no case, the

Internal Assessments in the hard copy should be varied from the marks entered on

the online examination portal.

Instructions/Steps to fill Internal Assessments & Practical Awards through Online Mode

1. Visit www.kuk.ac.in> Click on the link Online Exam Forms > Click on Univ.

/College Login.

2. Go to Students and click on the link Internal Marks Entry Form or Practical

Marks Entry Form whichever is applicable.

3. Fill all the requisite fields like class, exam type (Full Papers or Reappear),

semester, subjects, range of university roll no.(s), examiner id (in case of practical



only) etc. and select the populate button that will display all the records of that

particular class.

4. Enter the awards and click on ‘Save as Draft’ to save the awards. Kindly note

that the awards will be saved as draft/rough and is editable as many times until

finally submitted using ‘Final Submission’ button.

5. For printing or previewing, first populate the awards and then, take the draft

printout through print button for checking/verifying from the concerned teacher.

6. Mark the student as ‘Absent’ by enabling the checkbox being provided, if a

student is absent in Internal Assessment OR Practical Awards.

7. The Internal Assessment and Practical Awards shall be finally submitted by

clicking the ‘Final Submission’ button upon duly verification by the concerned

College/Institute/Department.

8. Kindly note that internal awards can be changed or entered after the Final

Submission and before the expiry of the last date of Internal Assessments with the

prior permission of the Principal/Chairperson/Director of the

College/Department/Institute only.  For obtaining the permission to edit/enter

the Internal Assessment and Practical Awards, click on Edit button; an OTP will

be sent on the registered mobile number of the Principal/Chairperson/Director

of the College/Department/Institute; upon entering which, the editing can take

place. Once the requisite editing has been made, click on ‘Save as Draft’ and then

click on ‘Final Submission’.

9. The College/Department/Institute shall ensure that the Internal Assessments for

no student be left blank as it will not be accepted by the system.

10. Further, to save the document in .pdf format, first click on the populate button

and then click on ‘pdf’ button.

11. After the expiry of the last date, the .pdf report of Internal Assessment and

Practical Awards for selected session can also be obtained by using the tab

Reportings> Internal Assessment Reports Or Practical Awards Report.

We solicit your kind cooperation.

System Analyst/Programmer
For Controller of Examinations





           K u r u k s h e t r a  U n iv e r s it y , K u r u k s h e t r a  
                                (E sta b lis h e d  b y  th e  S ta t e  L e g isl a t ure  A ct -X I I  o f 1 9 5 6 )  

                      (A +  G ra d e , N A A C  A cc re d i te d )  

N o .:  C O E / L a b . / 2 0 2 2 / 19 2 0 

D a te :  3 0 / 0 6 / 2 0 2 2 

T o  

T h e  C h a irp e rso n s/ D i re cto r s/ P r in cip a ls  o f  

1 . O f  a ll a f f ilia te d  U G -P G  C o lle ge s/ In sti tu te s, K U K  

2 . IIH S  

S u b je cts:    

1 . R e ga rd in g a v a ila b ility  o f  A d m it C a rd s -cu m -R o ll  N u m b e rs o n  th e  

C o lle ge / In st itu te / D e p a rtm e n ts’ a n d  S tu d e n ts’  p o rta l  in  v ie w  o f  th e  

O n lin e  S u b m issio n  o f  E x a m in a tio n  A p p lica ti o n  F o rm s a n d  F e e  fo r e v e n  

se m e ste r  M a y -Ju n e  2 0 22  e x am in a tio n s.  

2 . E x te n sio n  o f  th e  la st d a te  fo r th e  O n lin e  S u b m issio n  o f  In te rn a l  

A sse ssm e n ts fo r th e  se ssi o n  M a y -Ju n e  2 0 2 2  ev e n  se m e ste r 

e x a m in a tio n s   til l  2 0 / 0 7 / 2 0 2 2 . 

3 . O p e n in g o f  th e  p o rta l fo r  th e  O n lin e  S u b m issi o n  o f  th e  P ra ct ica l A w a rd s  

o f  v a rio u s  co u rse s fo r  th e  se ss i o n  M a y -Ju n e  2 0 2 2  e v e n  se m e ste r 

e x a m in a tio n s w .e .f   0 1 / 0 7 / 2 0 22  to  2 0 / 0 7 / 2 0 2 2 . 

S ir/ M a d a m , 

T h is  is  in  fu rth e ra n c e  re g a rd in g  the  o n lin e  s u bm iss io n  o f e x am in atio n 

a p p lic a tio n  fo rm s  a n d  fe e  p e rta in in g  to  th e  v a rio u s  c o u rs e s  fo r M a y -Ju n e  2 0 2 2  

e x a m in a t io n s . In  th is  re ga rd , k in d ly  n o te  th a t:  

A . T h e  o n lin e  e x a m in a tio n  p o rta l fo r th e  g e n e ra tio n  f o r A d m it  C a rd s , S ig n a tu re  C h a rt  

a n d  C o n fid e n tia l P a s tin g  fo r a l l  U G / P G  e v e n  s e m e s te r ( 2 n d  a n d  4 t h )  e x a m in a tio n s  ; 

M a y -Ju n e  2 0 2 2  h a s  b e e n  m a d e  o p e ra tio n a l w .e .f. 0 1 / 0 7 / 2 0 2 2 .   

K IN D L Y  N O T E: 

1 . It m a y  b e  n o te d  th a t th e  stu d e n ts  to  w h o m  th e  u n iv e rsity  R o ll N o . h a s n o t  

b e e n  a llo tte d  d o  n o t ge t d isp la y e d  in  th e  N O C  se cti o n . T h e re fo re , b e fo re  th e  

issu a n ce  o f  N O C  a ll  th e  co n ce rn e d  C o lle ge s/ In st itu te s/ D e p a rtm e n ts  sh a ll  

e n su re  w h e th e r th e  u n iv e rsity  R o ll n o . (s) h a s b e e n  a llo tte d  to  th e ir  



stu d e n ts  o r n o t  b y  v ie w in g th e  C la s s  w i se  R e p o rt  th r o u gh  R e p o rt in gs  >  

C la ss  W ise  R e p o rt.  

2 . N e w  R o ll N u m b e rs h av e  be e n  a llo ca te d  to  su ch  stu d e n ts  w h o  h a v e  ch a n ge d  

th e ir  e m a il id (s)  fro m  th e  p re v io u s se ssi o n . T h e re fo re , su ch  stu d e n t  m u st  

n o t v is it th e  U n iv e rsity  fo r th e  R e sto ra t io n  o f  th e  p re v io u s  ro ll  n u m b e rs.  

S te p s fo r th e  issu a n ce  o f  N O C  a n d  R o ll n o . cu m  A d m i t ca rd s:  

1 . G o  to  w w w .ku k.a c .in  a n d  c lic k o n  O n lin e  E x a m  F o rm s . 

2 . C lic k o n  C o l le g e  L o g in  a n d  L o g in  w ith  th e  u s e r ID  a n d  p a s s w o rd .  

3 . G o  to  E x a m  F e e s -> G e ne ra te  N O C  fo r th e  se ssi o n  M a y -Ju n e . 2 0 2 2. 

4 . S e le c t  “ Is s u e”  ra d io  b u tto n  fo r th e  e lig ib le  s tu d e n ts  a n d  “ H o ld ”  b u tto n  fo r th e  

in e lig ib le  s tu d e n ts  a n d  C lic k o n  th e  b u tto n  “ G e n e ra te  N O C ” .  

5 . T h is  w ill g e n e ra te  th e  A d m it  C a rd s  fo r e lig ib le  s tu d e n ts  a n d  s tu d e n ts  w ill g e t  

in fo rm e d  a b o ut th e  N O C  s tatu s  th ro u g h  S M S  a n d  th e y  c a n  d ire ctly  ta ke  th e  p rin t  

o u t  o f th e  A d m it  C a rd  fro m  th e ir re s p e c tiv e  stu d e n t  lo g in  Id ( s ) .  

6 . In  c a s e , th e  C o lle g e s / D e p a rtm e n ts / In s titu tes  h o ld s  th e  N O C  a n d  a d m it  c a rd  o f 

a n y  in e lig ib le  s tu d e n t  i .e . th e n  a  S M S  w ill b e  s e n t  to  s u c h  s tu d e n ts  a n d  th e y  m a y  

c o n ta c t  th eir c o n c e rn e d  C o lle g e s / D e p a rtm e n ts / In s titu te s  fo r c le a rin g  th e  N O C  

a n d  o b ta in in g  th e  A d m it  C a rd  th ro u g h  c o lle g e ’s  o r s tu d e n t’s  p o rta l .  

7 . C o lle g e s / D e p a rtm e n ts / In s titu te s  m a y  a ls o  v ie w / p rin t  th e  A d m it  C a rd  b y  

c lic kin g  o n  R e p o rtin g s  >  S tu d e n t  A d m it  C a rd .  It  is  re c o m m e n d e d  th a t  

C o lle g e s / D e p a rtm e n ts / In s titu te s  m a y  d o w n lo a d  th e  a d m it  c a rd s  a n d  s ig n a tu re  

c h a rts  o f 5 0  s tu d e n ts  in  o n e  in s ta n c e  in  o rd e r  to  a v o id  a n y  n e tw o rk  c o n g e s tio n . 

F o r th is , th e  s p e c ific  ra n g e  o f U n iv e rs ity  a s s ig n e d  ro ll n o .( s )  m a y  b e  o b ta in e d 

fro m  e ith e r  

a ) R e p o rtin gs >  A d m it C a rd  S ta tu s C la ss  W ise .  

O R  

b ) R e p o rtin gs >  C la ss  W ise  R e p o rt.  

8 . A ll  th e  C o lle g e s / D e p a rtm e n ts / In s titu tes  a re  a ls o  a s ke d  to  c h e c k th e  s u b je c ts  

o p te d  b y  th e  s tu d e n ts  a n d  e n s u re  th a t  th e  In te rn a l A s s e s sm e n ts  a n d  P ra c tic a l 

A w a rd s  s h o u ld  b e  e n te re d  a g a in s t  th e  c o rre c t  s u b je c ts . T h e  c h a n g e  o f th e  s u b je c t  

fro m  w ro n g  to  c o rre c t  s u b je c t  c a n  b e  d o n e  th ro u g h  th e  lin k S T U D E N T > S tu d e n t 
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E x a m  S u b je ct U p d a tio n  b y  p a y in g  th e  s u b je c t  c h a n g e  fe e  o f 1 0 0 / -  p e r  s u b je c t  

p e r s tu d e n t .   

B . F u rth e r, i t  is  a ls o  b e in g  b ro u g h t  to  y o u r kin d  n o tic e  th a t  th e  la s t  d a te  fo r th e  

s u b m is sio n  o f th e  In te rn a l A s s e s sm e n ts  fo r e v e n  s em es te r e x am in a tio n s , M a y -Ju n e 

2 0 2 2  h a s  a ls o  b e e n  e x te n d e d  to  2 0 / 0 7 / 2 0 2 2 . T h e re fo re , th e  

C o lle g e s / D e p a rtm e n ts / In s titu te s  a re  re q u e ste d  to  c o m p le te  th e  p ro c e s s  o f e n te rin g 

th e  In te rn a l A s s e s s m e n ts  o f th e  s tu de n ts  a g ain s t  U n ive rs ity  a llo tte d  ro ll n o .( s )  b y  

th e  s t ip u la te d  d a te . 

F u rth e r, n o  In te rn a l  A s s e s s m e n ts  s h a ll b e  a c c e p te d  in  a n y  c a s e  th ro u g h  o n lin e  m o d e  

a fte r th e  e x p iry  o f la s t  d a te  i .e . 0 1 / 0 7 / 2 0 2 2  a n d  th e re a fte r, th e  In te rn a l A s s e s sm e n ts 

a lo n g  w ith  th e  p e n a lty  fe e  @  R s . 2 5  p e r c a n d id a te  p e r s u b je c t  v id e  U n iv e rs ity  

N o tific atio n  N o . E xa m  E n q / 1 5 / 9 4 5 -1 4 0 0  D a te d  2 2 / 0 4 / 2 0 1 5  m a y  b e  s u b m itte d  b y  

th e  C o lle g e / D e p a rtm e n t/ In s titu te  c o n c e rn e d  th ro ug h  o fflin e  m o d e  to  th e  re s p e ctiv e 

re s u lt  b ra n c h e s .  

C . F u rth e rm o re , th e  p o rta l fo r  th e  O n lin e  S u b m is s io n  o f th e  P ra c tic a l A w a rd s  fo r th e  

e v e n  s e m es te r ex a m in a tio n s , M a y -Ju n e  2 0 2 2  h a s  a lso  b e e n  o p e ra tio n a l w .e .f. 

0 1 / 0 7 / 2 0 2 2  to  2 0 / 0 7 / 2 0 2 2 . T h e re fo re , th e C o lle g e s / D e p a rtm e n ts / In s titu te s  a re 

re q u e s te d  to  c o m p le te  th e  p ro c e s s  o f e n te rin g  th e  P ra c tic a l A w a rd s  o f  th e  s tu d e n ts  

a g a in st  U n iv e rs ity  a llo tte d  ro ll n o .( s )  b y  th e  s t ip u la te d  d a te . 

K IN D L Y  N O T E: 

1 . In  co n te x t o f  th e  P ra cti ca l A w a rd s, it h a s b e e n  d e cid e d  th a t c o n ce rn e d  

C o lle ge / D e p a rtm e n t/ In sti tu te  w il l e n te r th e  p ra ct ica l a w a rd s a s  p ro v id e d  

b y  th e  e x a m in e r th ro u gh  th e  o n lin e  m o d e . A fte r b e in g c ro ss ch e ck e d , 

sta m p e d  (co lle ge / d e p tt./ in stitu te ) a n d  si gn e d  b y  th e  c o n ce rn e d  e x a m in e r, 

th e  sy ste m  ge n e ra te d  ha rd  co p y  o f  th e  sa m e  w ill b e  su b m itte d  to  th e  

u n iv e rsity  w ith in  3  d a y s fro m  th e  d a te  o f  O n lin e  S u b m issi o n  o f  th e  

P ra cti ca l A w a rd s . F u r th e r, in  n o  ca se , th e  P ra cti ca l A w a rd s  in  th e  h a rd  co p y  

sh o u ld  b e  v a rie d  fro m  th e  m a rk s e n te re d  o n  th e  o n lin e  e x a m in a tio n  p o rta l.  

2 . In  ca se , th e  P ra ctica ls  h a v e  a lre a d y  b ee n  co n d u cte d  b y  th e  

C o lle ge s/ D e p a rtm e n ts/ In s titu te s  b e fo re  th e  o p e n in g o f  th e  p o r ta l th e n , th e  

C o lle ge s/ D e p a rtm e n ts/ In s titu te s w i ll e n te r th e  P ra cti ca l A w a rd s u p o n  th e  

o p e n in g o f  th e  p o r ta l a n d  su b m it  th e  sy ste m  ge n e ra te d  h a rd  c o p y  o f  th e  



p ra ctica l a w a rd s w i th  th e  sta m p  a n d  s i gn a tu re s o f  th e  

P rin c ip a ls/ D ire ct o rs/ C h a irp e rso n  o f  th e  C o lle ge s/ In st itu te s/ D e p a rtm e n t  

to  th e  u n iv e rsi ty  w ith in  3  d a y s fro m  th e  la st  d a te  o f  th e  O n l in e  S u b m issi o n  

o f  th e  P ra c tica l A w a rd s.  H o w e v e r, th e  P ra c tica l  A w a rd s in  th e  h a rd  co p y  

su b m itte d  to  th e  u n iv e rsity  sh o u ld  n o t b e  v a rie d  fro m  th e  m a rk s e n te re d  

o n  th e  o n lin e  e x a m in a tio n  p o rta l.  

3 . In  ca se , th e  P ra c tica ls  a re  co n d u cte d  a fte r th e  clo s in g o f  th e  p o rta l, th e n  

su ch  C o l le ge s/ In sti tu te s/ D e p a rtm e n ts w ill se n d  th e ir  re q u e sts  (o n  le tte r  

h e a d ) fo r o p e n in g o f  th e  p o rta l fo r  O n lin e  S u b m is sio n  o f  P ra cti ca l A w a rd s  

th ro u gh  e m a il (a t e x a m la b @ k u k .a c.in ) co n se q u e n t u p o n  w h i ch , th e y  sh a ll  

b e  a llo w e d  to  e n te r th e  P ra ct ica l A w a rd s th ro u gh  th e  o n l in e  m o d e . A fte r 

e n te rin g th e  a w a rd s, th e  v e rif ie d  sy ste m  ge n e ra te d  h a rd co p y  o f  th e  sa m e  

w ill b e  su b m itte d  to  th e  u n iv e rsity  w ith in  th re e  d a y s fro m  th e  la st d a te  o f 

th e  O n lin e  S u b m issio n  o f  th e  P ra c tica l A w a rd s  a n d  in  n o  ca se  th e y  sh o u ld  

b e  v a rie d  fro m  th e  a w a rd s e n te re d  o n  th e  o n lin e  p o rta l.  

4 . T h e  co n ce rn e d  C o lle ge / D e p a rtm e n t/ In sti t u te  w ill  su b m it  th e  v e rif ie d , 

sta m p e d  a n d  sign e d  la te st sy ste m  ge n e ra te d  h a rd  co p y  o f  f in a l In te rn a l  

A sse ssm e n ts t o  th e  u n iv e rsity  w ith in  th re e  d a y s o f  th e  la st d a te  o f  o n lin e  

su b m issio n  to  th e  d e a lin g  p e rso n s  o f  th e  E x a m in a tio n  B ra n ch  a s  p ra c tice d  

e a rlie r  a n d  in  n o  ca se , th e  In te rn a l  A sse ssm e n ts  in  th e  h a rd  co p y  sh o u ld  b e  

v a rie d  fro m  th e  m a rk s e n te re d  o n  th e  o n lin e  e x a m in a tio n  p o rta l.  

In stru ct io n s/ S te p s to  f ill  In te rn a l  A sse ssm e n ts  &  P ra ct ica l  A w a rd s  th r o u gh  O n lin e  

M o d e  

1 . V is it  w w w .ku k.a c .in >  C lic k  o n  th e  lin k O n lin e  E x a m  F o rm s  >  C lic k o n  U n iv .  

/ C o lle g e  L o g in . 

2 . G o  to  S tu d e n ts  a n d  c lic k o n  th e  lin k In te rn a l  M a rks  E n try  F o rm  o r P ra c tic a l 

M a rks  E n try  F o rm  w h ic h e v e r is  a p p lic a b le .  

3 . F ill a ll th e  re q u is it e  fie ld s  like  c la ss , e x am  ty p e  (F u ll P a p e rs  o r R e a p p e a r) , 

s e m es te r, s u b je c ts , ra n g e  o f u n iv e rsity  ro ll n o .( s ) , ex a m in e r id  ( in  c as e  o f 

p ra c tic a l o n ly )  e tc . a n d  s e le c t  th e  p o p u la te  b u tto n  th a t  w ill d is p la y  a l l th e  re c o rd s  

o f th a t  p a rtic u la r c la s s .  
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4 . E n te r th e  a w a rd s  a n d  c lic k o n  ‘S a v e  a s  D ra ft ’ to  s a v e  th e  a w a rd s . K in d ly  n o te  th a t  

th e  a w a rd s  w ill b e  s a v e d  a s  d ra ft/ ro u g h  a n d  is  e d ita b le  a s  m a n y  tim es  u n ti l 

fin a lly  s u b m itte d  u s in g  ‘F in a l S u b m is sio n ’ b u tto n .  

5 . F o r p rin tin g  o r p re v ie w in g , firs t  p o p u la te  th e  a w a rd s  a n d  th e n , ta ke  th e  d ra ft  

p rin to u t  th ro u g h  p rin t  b u tto n  fo r c h e c kin g / ve rify in g  fro m  th e  c o n ce rn e d  

te a c h e r.  

6 . M a rk th e  s tu d e n t  a s  ‘A b s e n t ’ b y  e n a b lin g  th e  c h e c kb o x  b e in g  p ro v id e d , i f a  

s tu d e n t is  a bs e n t  in  In te rn a l A s s e s s m e n t O R  P ra c tic a l A w a rd s .  

7 . T h e  In te rn a l A sse ssm e n t a n d  P ra ct ica l A w a rd s  sh a ll b e  f in a lly  su b m itte d  

b y  click in g th e  ‘F in a l S u b m iss io n ’ b u tto n  u p o n  d u ly  v e rif ica tio n  b y  th e  

co n ce rn e d  C o lle ge / In st itu te / D e p a rtm e n t.  

8 . K in d ly  n o te  th a t  in te rn a l a w a rd s  c a n  b e  c h a n g e d  o r e n te re d  a fte r th e  F in a l 

S u b m iss io n  a n d  b e fo re  th e  e x p iry  o f th e  la s t  d a te  o f In te rn a l A s s e s sm e n ts  w ith 

th e  p rio r p e rm is sio n  o f the  P rin c ip a l/ C h a irp e rso n / D ire c to r o f th e 

C o lle g e / D e p a rtm e n t/ In s titu te  o n ly .  F o r o b tain in g  th e  p e rm is sio n  to  e dit/ e n te r 

th e  In te rn a l  A s s e s s m e n t a n d  P ra c tic a l A w a rd s ,  c lic k  o n  E d it  b u tto n ; a n  O T P  w il l  

b e  s e n t  o n  th e  re g is te re d  m o b ile  n u m b e r o f th e  P rin c ip a l/ C h a irp e rs o n / D ire c to r 

o f th e  C o lle g e / D e p a rtm e n t/ In s titu te ; u p o n  e n te rin g  w h ic h , th e  e dit in g  c a n  ta ke  

p la c e . O n c e  th e  re q u is ite  e d itin g  h a s  be e n  m a de , c lic k o n  ‘S a v e  a s  D ra ft ’ a n d  th e n 

c lic k o n  ‘F in a l S u b m is s io n ’. 

9 . T h e  C o lle g e / D e p a rtm e n t/ In s titu te  s h a ll e n s u re  th a t  th e  In te rn a l A s s e s s m e n ts  fo r 

n o  s tu d e n t  b e  le ft  b la n k a s  i t  w il l n o t  b e  a c c e p te d  b y  th e  s y s te m . 

1 0 . F u rth e r, to  s a v e  th e  d o c u m e nt in  .p d f fo rm a t , firs t  c li c k o n  th e  p o p u la te  b u tto n  

a n d  th e n  c lic k o n  ‘p d f’  b u tto n .  

1 1 . A fte r th e  e x p iry  o f th e  la s t  d a te ,  th e  .p d f  re p o rt  o f In te rn a l  A s s e s s m e n t a n d  

P ra c tic a l A w a rd s  fo r s e le c te d  s es sio n  c a n  a ls o  be  o b tain e d  b y  u sin g  th e  ta b 

R e p o rtin g s >  In te rn a l A s s e s s m e n t R e p o rts  O r P ra c tic a l A w a rd s  R e p o rt .   

W e  s o lic it  y o u r kin d  c o o p e ra tio n .  

 

P ro gra m m e r  

F o r  C o n tr o lle r  o f  E x a m in a tio n s -II 




















































































































































































































































































































